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Workbook and Checklist 

Sathish Balasunderam 
 

This workbook and checklist are designed to help guide you through the whole home-
buying process but are not necessarily intended to be an exhaustive discussion of the 
potential issues raised.    You should use the workbook and checklist to alert yourself to 
important and pertinent considerations, but you should not treat them as substitutes for 
advice from your real estate agent and lawyer. 

The Preliminary Stages 

The preliminary stages in the process of buying your home are among the most 
important.   Make sure you do your homework and surround yourself with the 
best professionals to assist you in making sure you find the home of your 
dreams. 

Finding a Realtor 

 Confirm the nature of the agency relationship 

The decision to hire a real estate agent is an important one, but it can also be 
confusing.  In most cases, if you hire an agent to help you with finding the right home, 
you will be the agent’s only “principal” (i.e. person to whom the agent answers) but in 
some cases there may be what is known as a “dual” agency in place, with the agent 
representing more than one party.  It is important for you to be alert to such 
possibilities, because the nature and scope of the agent’s duties – including the duty to 
look after your interests and fully disclose all information – can vary depending on the 
legal nature of the agency.  

NOTES TO SELF: 

 

 

 

Have Questions About Real 
Estate Commission? 

Commission on real estate transactions 
is generally calculated based on a 
percentage of a property’s selling price. 
In Ontario, there is no standard 
commission rate (and it is illegal to fix a 
rate), but rates usually range from 5% 
down to 2.5%. In situations where 
there is involvement by both a listing 
agent (the person who markets and 
sells the home on the seller’s behalf) 
and a selling agent (the person who 
represents potential buyers and 
presents their offers), the commission 
is split equally between them. 

As a buyer, you are free to search for 
your dream home on your own, but it is 
often prudent to engage the services of 
a competent selling agent.  He or she 
can help you identify the 
characteristics, general location and 
price range of your dream home, can 
narrow down the available choices, and 
can keep you informed of newly-listed 
properties.  This agent will be paid his 
or her share of the commission from 
the negotiated price of any home that 
you decide to buy.   
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RRSP Home Buyer’s Plan – 
Are You Eligible? 

As a buyer, under this plan you can 
withdraw a maximum of $25,000 from 
your RRSP in order to buy a qualifying 
home in which you will live.  
Additionally, your spouse or common-
law partner can also withdraw a 
maximum of $25,000 from his or her 
RRSP to apply towards the purchase of 
the same property.  

A withdrawal for this purpose does not 
result in tax being withheld from the 
monies withdrawn from an RRSP. To be 
entitled to exercise this option you 
and/or your spouse/common-law 
partner cannot have owned a home in 
the four (4) years prior to the year that 
you purchase the home. You must 
occupy the home within one (1) year of 
withdrawing the monies from your 
RRSP. 

These RRSP monies must be repaid 
over a maximum period of fifteen (15) 
years from the date you withdraw 
them, commencing in the second year 
following that withdrawal date. The 
prepayment amount must be a 
minimum of 1/15th of the amount you 
withdraw; however, no interest is 
payable on the RRSP funds withdrawn..  

The amount repaid can be made in 
each calendar year or within 60 days 
after the end of the year, i.e. February 
28, which is the same timeframe as 
that for making an RRSP contribution. 
Of course, the amount you are liable to 
repay is not deductible from your 
income for that year. However, if you 
do not make the minimum required 
repayment in any year, that amount 
will be included in your income for that 
year. 

 

 Confirm the commission rates 

In addition to finding the right person to represent you in your search for a new home, the 
next most important aspect is to confirm what the commission rates will be.  (See the inset 
box on page 1, for further discussion). 

NOTES TO SELF: 

 

 

 

 Explore all elements of Buyer Representation Agreement  

The conduct of the agent you choose to assist you to find a home will be governed by a 
Buyer Representation Agreement, which will set out the terms, duties, and duration of the 
legal arrangement between you.  Since this Agreement will be provided by the agent for 
you to sign, it is important that you read and fully understand all of the obligations – both 
yours and your agent’s – that arise under its terms.  Naturally, the agent will be performing 
the stipulated services in exchange for a commission fee, so it will be important to 
understand the precise situations that trigger the commission payment. 

NOTES TO SELF: 

 

 

 

 Assemble required personal information requirements  

Although it’s a minor matter, any eventual real estate transaction that results from your 
search (and your agent’s search) for the perfect home will require you to provide certain 
personal documentation to prove your identification.  These include a Passport, driver’s 
license or birth certificate.  It is a good idea to assemble these at the earliest opportunity. 

NOTES TO SELF: 

 

 

 

Arrange for a Lender/Mortgage Broker 

Most buyers will require financing in order to purchase a home.  You may be able to get 
favourable terms from your bank; otherwise you may need to deal with a mortgage broker 
to find you the best financing arrangement to meet your needs.  Any reputable lender will 
ascertain those needs before suggesting various options; conversely, it is also important for 
you to ask specific questions about the details such as the types of loan, interest rate, 
hidden costs, and pre-payment penalties for the financing the lender has in mind. 

NOTES TO SELF: 

 

 

 

 



3 
 
 

PHYSICAL STRUCTURE 

Freehold: A freehold home is typically a single-family, 

detached or semi-detached residence or duplex, or a 

townhome.   

Condo: Most condo units are part of a larger, apartment-

style high-rise development, with shared parking and 

recreational facilities. However, some condo 

developments can take the form of more traditional-style 

detached or semi-detached housing. 

OWNERSHIP STRUCTURE 

Freehold:  The buyer obtains title to the property in “fee 

simple”, and has full use and control of the land and 

buildings on it (except for by-laws, Crown rights, etc). 

Condo: The buyer obtains both exclusive ownership of a 

specific unit, together with an “undivided interest” in all 

the elements of the development that are owned in 

common (e.g. hallways between units, entrance doors, 

elevators, yards, the lobby, parking facilities, recreational 

or meeting facilities, swimming pools, and any landscaped 

areas).  He or she – along with other owners – is free to 

use and enjoy these areas and will pay a pro-rated share of 

the common expenses, usually in the form of monthly 

condo fees. 

WHAT THE BUYER GETS 

Freehold:  A buyer of a freehold property obtains title to 

the land, which means the plot of land (as determined by 

the survey) and any structure on that land, such as a house 

or townhouse.  

Condo:  Each owner is entitled to exclusive ownership and 

use of his or her unit; and as has been mentioned above, 

units only come into existence once the declaration and 

description are registered. 

FREEHOLD VS. CONDOMINIUMS – THE ESSENTIAL DIFFERENCES 

    

In Ontario, there are different methods for obtaining the right to occupy or own real estate.  On the one spectrum is a 

tenancy, where the person obtains only the right to occupy a rental unit.  On the other end is outright ownership in 

“freehold” where the buyer gets ownership and title to the land.  Condominiums fall somewhere in between these two 

extremes:  they are a type of hybrid ownership, featuring both an exclusivity of rights, as well as an element of shared 

rights.  The differences between fee simple home ownership and condo ownership are discussed below. 

 

The boundaries of a unit are described in the declaration 

and description, but for typical high-rise condo units they 

extend as far as the unfinished surfaces of floors, drywall 

and ceiling slabs, and the mid-point of a wall that 

separates one unit from another. 

However, these are typically divided into two categories:  

there are those common elements that can be used by all 

of the owners (for example, the hallways between units, 

the windows and entrance doors, lobbies, driveways, 

garages, party and meeting rooms, exercise rooms, 

swimming pools, guest facilities, and any landscaped 

areas) as opposed to those which are reserved in the 

declaration for the use of only one owner (for example, 

the unit’s balcony, or the patio or lawn area that is 

directly adjacent to the residential part of the unit). 

PRE-PURCHASE INFORMATION 

Freehold:  A prospective buyer will generally obtain 

information about the home from the seller, and must 

augment that information with additional searches, 

inspections, and pre-closing queries.   

Condo:  Although some information about the specific 

condo unit will come from the seller, the purchase is 

usually made conditional upon the new buyer’s receipt 

and approval of a “status certificate”, which is a 

prescribed form providing a glimpse as to the financial 

shape of the corporate entity, amongst other things.  It 

also indicates whether there are any outstanding or 

pending payments or assessments due to the 

condominium corporation, the nature and extent of 

building insurance obtained, the amount in the reserve 

fund, the amount of common expenses for the unit, any 

special assessments, the status of the building respecting 

UFFI, and whether there are any legal actions pending 

involving the seller or the condominium corporation 

itself. 
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GOVERNANCE STRUCTURE 

Freehold:  None.  

Condo: All Ontario condominium corporations are 

governed by the Condominium Act, 1998.  The 

management of the condominium (including financial 

aspects) is the responsibility of the condominium 

corporation, which is a separate legal entity that owns 

neither units (except, perhaps, for a superintendent suite 

or a guest suite), nor common elements itself.  Rather, its 

sole purpose is to manage the property on behalf of the 

owners.   

The condominium corporation has an obligation to 

establish and maintain at least one “reserve fund”, to be 

used only for major repair and replacement of the 

common elements and assets of the condominium 

corporation.  The reserve fund is made up of contributions 

from the owners, as part of the funds collected for 

common expenses.   It represents an amount that is 

reasonably expected to provide sufficient funds for the 

major repair and replacement of the common elements 

and assets of the corporation, taking into account the 

expected repair and replacement costs and the life 

expectancy of the common elements and assets. 

OWNERS’ RIGHTS, OBLIGATIONS AND CONDUCT 

Freehold:  The owner of a freehold home is at liberty to 

use and maintain the property essentially as he or she 

sees fit. Aside from zoning, health-related and similar 

constraints, there are no restrictions on how the 

property is used by the owner. 

Condo: All condo owners is obliged to adhere to the 

Declaration, By-laws and Rules of the particular 

condominium corporation, which may cover such things 

as making improvements to the unit, restrictions on pet 

ownership, leasing of the unit, and other similar matters. 

MAINTENANCE AND REPAIR 

Freehold:  The owner is responsible for the care and 

upkeep of the entire home, including the exterior walls 

and roof, as well as the lawn, garden, driveway and 

garage.  Subject to zoning, health-related concerns, 

Building Code requirements and other similar 

restrictions, the owner is free to deal with, maintain, 

change or repair the property as he or she sees fit.    

Condo:  The Condominium Act, 1998 expressly delegates 

certain maintenance and repair responsibilities to the 

owner in general terms, but the condominium’s 

governing documentation will set out the owner’s 

obligations in detail and leaves broader more 

fundamental repair to the condominium corporation.   

That entity also retains the obligation to manage the 

physical condominium building and the surrounding 

grounds; this is usually done through a hired property 

management firm. 
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Find a Good Lawyer 

Needless to say, the lawyer you choose to represent you in the 
real estate transaction and related financing should be 
experienced, capable and responsive to your needs.  In 
particular, you need to find a lawyer that you trust, and one with 
whom you have a good level of communication and feel 
comfortable asking even the most minor of questions.  Also, your 
lawyer must have a track record of working diligently to protect 
your interest and to get all the various task associated with the 
transaction completed in a timely manner. 

NOTES TO SELF: 

 

 

Arrange for Closing-Related Service Providers and 
Funds 

Professionals Involved in the Legal Transaction 

You will need to investigate and arrange for the services of 
certain professionals who have specific roles your real estate 
transaction.  These individuals may include: 

 Home Inspector    Property Appraiser 

 Insurance Broker    Land Surveyor 

NOTES TO SELF: 

 

 

Arrange for Financing 

 Ascertain down-payment amount 

The maximum amount of the down-payment that you will be 
able to contribute toward the purchase price of your home will 
affect your financing options: To qualify for a conventional 
mortgage, lenders will require you to have at least 20% of the 
purchase price available as a down payment; otherwise you will 
have to arrange for a “high-ratio” mortgage and obtain mortgage 
insurance from the Canada Mortgage and Housing Corporation 
(CMHC). The insurance premium will be added to the amount 
you owe under the mortgage.  Note that as of April 2010 the 
qualifying rules have changed for CMHC-insured mortgages. 

 Mortgage pre-approval 

Most buyers will have to arrange for financing for their new 
home purchase.  Obtaining mortgage pre-approval well in 
advance is a prudent step to take if possible, because it will give 
you a good sense of the price range of the homes that you can 
afford.   And note that if you have a particular home in mind but 
are still arranging financing, most banks will require you to 
obtain an appraisal of its value prior to committing to an advance 
of funds.  

NOTES TO SELF: 

 

 Consider eligibility for Home Buyer’s Plan 

If you are eligible, the Home Buyer’s Plan can help make the 
cost of buying your first home more manageable. (For more 
information, see the inset box on page 2.) 

NOTES TO SELF: 

 

 Consider eligibility for First-Time Home Buyer’s Tax Credit 

If you are a qualifying first-time home buyer, there is a federal 
credit of $750 you can claim against your personal income tax in 
the year you acquire a home. In order to qualify, neither you 
nor your spouse or common-law partner (who is defined as an 
individual cohabiting with you in a conjugal relationship for a 
continuous period of at least one year, or if they are the parent 
of a child born as a result of the relationship with you) must not 
have owned a home in the year of purchase or in the immediate 
prior four (4) years prior to the year of purchase. You must be 
purchasing the home for your own and your spouse/common-
law partner’s personal occupancy, with that occupancy taking 
place within one (1) year from the Closing Date. The tax credit 
can be claimed by one party, or else be shared between parties 
to a total maximum of $750. 

NOTES TO SELF: 

 

 Consider eligibility for a Tax-Free Savings Account 

As an alternative strategy to the RRSP/Home Buyer’s Plan 
option, you can instead use a tax-free savings account (TFSA).  
The TFSA program allows a maximum $5,000 yearly 
contribution to be made into a tax-free account; although the 
money contributed is not tax-deductible, it can be used to earn 
tax-free investment income and the funds can be withdrawn 
from the account without tax liability.   Since the program’s 
inception in 2009, if you have maximized your contribution each 
year, you would now have $20,000 in the TFSA which could be 
used towards a down payment.  There are various stipulations 
in connection with the use of a TFSA (such as a minimum age of 
18), but there is a broad array of investment options such as 
mutual funds, individual stocks, Guaranteed Investment 
Certificates and bonds.    

 Consider additional costs, including closing costs 

There are a number of additional costs that arise in connection 
with the transaction.  Although these are detailed elsewhere in 
this booklet, it is important to factor these types of unexpected 
and sometimes often-hidden costs and fees into your financing 
arrangements.  
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2.  Municipal Land Transfer Tax (where 

relevant): 

This municipal tax, which is an additional tax that 

applies to the purchase of homes in the City of 

Toronto only, is calculated as follows: 

• The first $55,000 of the purchase price 

will be taxed at a rate of 0.5%; 

• From $55,000.01 to $400,000 you will be 

taxed at an additional rate of 1.0%; 

• From $400,000.01 and above you will be 

taxed at an additional rate of 2.0%. 

Municipal Land Transfer Tax for $600,000.00 

home: 

Tax Brackets $ Amount  Tax Rate  Tax 

1st tax bracket  $55,000  0.5 

($55,000 

x 0.005) 

$275 

2nd tax bracket $345,000  1.0% 

($345,000 

x 0.01) 

$3,450 

3rd tax bracket $200,0000 2.0% 

($200,000 

x 0.02) 

$4,000 

Totals:                                    $600,000  $7,725 

 

 

Understanding Land Transfer Tax 

The buyer of a property will have to pay to the 
Government of Ontario (and where relevant, the 
City of Toronto) a land transfer tax when the deed 
is being registered in the land registry system.   

1. Ontario Land Transfer Tax.  

For those who are first-time buyers or are 
purchasing their property directly from a builder, 
the first $2,000 of their land transfer tax will be 
waived. Otherwise, here’s how the tax is 
calculated: 

• The first $55,000 of the purchase price 

will be taxed at a rate of 0.5%; 

• From $55,000.01 to $250,000 you will be 

taxed at an additional rate of 1.0%; 

• From $250,000.01 to $400,000 you will be 

taxed at an additional rate of 1.5%; 

• From $400,000.01 and above you will be 

taxed at an additional rate of 2.0%. 

Ontario Land Transfer Tax for a $600,000.00 

home: 

Tax Brackets $ Amount Tax Rate Tax 

Amount 

1st tax bracket $55,000  0.5% 
($55,000 
x 0.005) 

$275 

2nd tax bracket $195,000  1.0% 
($195,000 
x 0.01) 

$1,950 

3rd tax bracket $150,000 1.5% 
($150,000 
x 0.015) 

$2,250 

4th tax bracket                         $200,000 2.0% 

($200,000 

x 0.02) 

$4,000 

Totals:                                    $600,0000  $8,475 

Note:   

Effective April 1, 2016, a new administration 

fee of $75.00 plus HST will be charged on all 

MLTT transactions except those that are 

specifically exempted, or those having a 

nominal value. 
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What Do You Need in a Home? 

In addition to the various specific 
physical components of your dream 
home, there are a number of more 
subtle, esoteric items that will help you 
decide whether a home is right for you.  
These can include items like the 
following: 

 Is your lifestyle suitable to a 
freehold home, or a condominium?  
Which one is a better “fit”? 

 If a condo, are the fees manageable 
and within your budget? 

 Does the neighbourhood or condo 
complex feel like a community? 

 Does it have a good array of 
amenities (such as shopping, 
recreational facilities, medical 
services and restaurants) nearby? 

 If you have children, does the 
neighbourhood have other children 
of a similar age? 

 It the home situated near other 
family, friends, and other important 
aspects of your day-to-day lifestyle 
(such as places of worship)?   

 What is the local traffic like during 
peak times?  How are the noise 
levels? 

 Do you have access to major 
highways and public 
transportation?  

These are all important questions to ask 
yourself before you make the decision to 
buy.   After all, every house will have 
four walls and various physical amenities 
for day-to-day living, but what you are 
looking for is a place that “feels like 
home”.   

 

      

 

Finding the Right Home 
Searching for the right home can be a 
confusing and frustrating task.   It can 
also be governed by emotions.  Once 
you’ve identified a home that you love, 
make sure you evaluate it objectively, 
following a detailed and thorough list of 
considerations, to ensure that you 
choose the home that’s truly right for 
you. 

Evaluate the Home and its Physical 
Condition 

 Electrical   

(sufficiency of amperage, fuses or circuit 
breakers, number of outlets, aluminum vs. 
copper wiring, compliance with current 
electrical codes) 

NOTES TO SELF: 

 

 

 

 Plumbing  

(signs of leaks, wearing/age, copper pipes or 
other materials, compliance with plumbing 
codes) 

NOTES TO SELF: 

 

 

 Water   

(city-supplied vs. well water, results of 
water quality testing, restrictions on 
capacity, age of pump, agreements for 
municipal water supply)  

 

NOTES TO SELF: 

 

 

 

 Sewer or septic systems  

(age of system, signs of corrosion, date of 
most recent inspection)  

NOTES TO SELF: 

 

 

 

 Heating  

(age and type of system (gas, oil, electric, 
baseboard, hot water (or some 
combination), date of latest heat pump 
inspection, nature of any recent repairs) 

NOTES TO SELF: 

 

Working with the Realtor to Make An Offer 

The decision to make an offer on a home is a big one.  Here are some of the 
important aspects of it: 

• Get an explanation of all clauses in the Agreement of Purchase and Sale 

• Determine and include any conditions (e.g. conditional on financing, 
inspection, completion of certain repairs, or the sale of an existing 
property) 

• Confirm the offer expiry date  

• Submit your deposit (by certified cheque, bank draft or money order) 
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  Tips for Making the 
Search Easier 

Searching for a new home can be 
an arduous process.   Here are 
some pointers for narrowing your 
options and streamlining the 
process as much as possible. 

 

Know what you are looking for.  With the 

wide array of re-sale homes on the market, 

it’s important to narrow down your style, 

location and approximate age of the home 

you are looking for, right at the outset.  

This will spare you from wasting time 

looking at houses that will never suit you or 

your family’s lifestyle. 

Do your research.   List the features you 

want, and rate and prioritize them in order 

of importance.   These can include things 

like schools, access to transportation, and 

price.   

Think about the money.  Lenders have 

specific criteria that they apply when 

considering whether to advance funds to 

borrowers.  An early meeting with a 

potential lender will give you important 

information on what you can afford to 

borrow – and therefore what you can 

afford to buy. 

Set a timeline.  A realistic goal for a future 

move date – and one that takes into 

consideration the time needed to market 

and sell an existing home – is a must.   

Be realistic.  Your “dream home” might be 

situated in a specific neighbourhood, but if 

it’s out of your price range for what you 

can comfortably afford, it will quickly turn 

into a financial nightmare.  It’s important to 

be open-minded about the types and 

location of homes that might suit you; on 

the other hand, don’t get swayed by flashy 

design or décor in a home that will 

otherwise not suit you. 

  Air conditioning  

(window vs. central air, age and service history) 

NOTES TO SELF: 

 

 

 

 Hot water 

(leased vs. owned, age and type of heating system (gas or electrical), size of 
tank, heading efficiency)  

NOTES TO SELF: 

 

 

 

 Type of Insulation  

NOTES TO SELF: 

 

 

 

 Utility Bills  

(ask to see recent copies) 

NOTES TO SELF: 

 

 

 

 Cable TV  

(ask to see contract copies, determine location of outlets)  

 Internet access  

(high-speed vs. dial-up, location of access points) 

 Schools  

(location, suitability and reputation, access to transportation)  

 City services 

(availability and location of city services (parks, community centres, daycare, 
skating and hockey arenas, public libraries) 

NOTES TO SELF: 
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After Your Offer is Accepted   

 

 

 

What is Title Insurance? 

Title insurance is a policy of insurance designed to protect you as 
buyer against legal challenges relating to the title to your home.  It 
provides coverage against losses due to title defects, even if those 
defects existed prior to the date you purchased the home. Title 
defects are a cloud on ownership, and include items such as rights 
of way, encroachments from neighbouring properties, unpaid liens 
that have been filed against the property, etc. 

Title insurance is optional, but has become the norm for real estate 
transactions in Ontario.  Choosing to buy title insurance means that 
you are protected, for as long as you own your home, against a 
number of risks, including:  

 Title fraud and forgery in connection with your home;  

 Encroachments that would be disclosed by a new survey (for 
example, a neighbour's deck being partly on your land); 

 Easements and rights-of-way situated on your property; and 

 Lack of zoning compliance. 

In Ontario, title insurance can only be obtained from a title insurer 
legally authorized to provide such insurance in the province.  

Once your offer to buy is accepted by the seller, that’s when 
the important work begins.   Make sure you have competent 
legal and other professional representation, so that you can 
be well advised on your rights and obligations under the 
deal.     

 Retain your chosen Lawyer 

Once you have chosen a lawyer, you will have to meet with him or 
her to discuss the next stages of the process.  This involves a 
detailed review of the Agreement and other documentation, as 
well as a discussion of:  

 the potential need for a survey and title insurance;  

 the results of any title search and execution search; and  

 the results of any PPSA search and corporate search 
conducted. 

NOTES TO SELF: 

 

 

 

 Confirm the details of the transaction 

The discussion with your lawyer will also include a confirmation of 
the closing date for the deal, plus the requisition date (the latest 
date by which your lawyer can require the seller’s lawyer to clear 
up any title problems) and the date you are entitled to possession 
of your new home. You should also verify that all desired 
conditions are incorporated into the deal, for example a condition 
that you will obtain financing or sell your existing home.  Finally, 
you should also confirm with the lawyer your understanding as to 
which specific chattels are included in the deal, and which ones 
are excluded.   

NOTES TO SELF: 

 

 

 Arrange to pay out any existing mortgages on current home 

NOTES TO SELF: 

 

 

 

 Hire Movers 

Ideally, this should be done well in advance, after getting 
recommendations from trusted friends and family.  It is also 
important to get a detailed written quote from the chosen 
Movers, and to re-confirm the move date well in advance.   

NOTES TO SELF: 

 

 

 

 Visit the property  

The Agreement may stipulate (or you as buyer should negotiate 
for) a certain number of pre-closing visits to the property.  These 
visits will allow you to see the property before taking possession, 
to perform any measurements for window coverings or 
furniture.  

NOTES TO SELF: 

 

 

 

 

 Set aside money for closing adjustments  

There is a large list of items and fees, the cost of which can only 
be assessed closer to the closing date.  You must budget for 
these items and be prepared to pay them at closing.  They 
include your share of any pre-paid municipal property taxes and 
utilities (heating, hydro and water), fees and disbursements 
charged by lawyers and notaries, and an interest adjustment (i.e. 
accrued interest between the closing date and your first 
schedule mortgage payment).  You will also be liable for Land 
Transfer Tax (both provincial, and municipal if applicable).  

 Ascertain and budget for various other fees  

You will also have to budget for other fees that are related to 
closing the deal.  These include the title insurance premium, fee 
for the home inspection, and Homeowners’ and Fire Insurance 
premiums.  

 Arrange for transfer of utilities and taxes 

You should make advance arrangements for the transfer of 
utilities to your new home, so that they will be in service when 
you move in.   These include hydro, gas and water.  You should 
also make arrangements to inform the municipality in 
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30 Days to Moving 

 Notify the following institutions of your change of address (30 

days prior to moving day): 

 Canada Post 

 All financial institutions (banks, credit card 

companies, loan institutions) 

 Insurance companies (Car, Home, Life, Property, 

Health) 

 Government of Canada (Canada Revenue Agency, 

Canadian Pension Plan) 

 Government of Ontario (Ministry of Transportation, 

Ministry of Health and Long-Term Care, Ontario 

Disability Support Benefit)  

 Employers 

 Schools 

 Volunteer organizations 

 Clubs, loyalty programs, library 

 Health providers (Dentist, Family Practitioner, 

Chiropractor, Specialists) 

 Lawyers 

 Accountants 

 Existing and new electricity, gas/oil, water, 

telecommunications and other service providers, 

including garbage 

 Magazines, newspaper, catalogue and any other 

subscription companies 

 Existing and new security and alarm service 

providers 

 Book the movers  

 Confirm moving-out date with existing landlord 

 If moving out of or into a Condominium Unit, book the elevator 

 If purchasing big furniture (TV, dining set, etc), start browsing 

and purchasing items so order arrives the day after Moving Day 

 

Packing for Moving 

 Gather all important documents and materials (jewellery, 

priceless gifts and possessions) and send these documents to 

your new address or to a secure place such as a safe-deposit 

box, storage room. On the day of your move, keep these 

packed materials with you, so that you can transport them 

personally 

 Gather moving boxes, bubble-wrap, paper-wrap, heavy-duty 

tape, markers, and labels 

 Gather all materials loaned to family/friends and return all 

materials borrowed from family/friends 

 Get organized: 

 Start packing one room at a time 

 Decide what items have to: be thrown out, given to 

charity, or sold at a garage sale  

 Dispose any items that are considered hazardous and 

are not allowed to be   transported (See What Not to 

Pack) 

 Disassemble any major furniture and appliances that 

won’t be needed for the next 30 days 

 Decide which items you do not need for the next 30 

days and start packing those items (Note: Ensure all 

fragile items such as glassware are wrapped in bubble 

wrap or paper-wrap, and securely placed in the boxes. 

Label the boxes containing fragile items with the 

words "FRAGILE " with a “THIS SIDE UP” logo, along 

with the list of items on the  boxes 

 Store packed and labelled boxes to a side of the room 

 Move onto the next room 

 

What Not to Pack 

 Flammable, corrosive, and explosive items (e.g. fireworks, 

liquid bleach, acid, gasoline poisons, lamp oils, pool chemicals, 

ammonia) 

 Refrigerator or freezer food items 

 Perishables (e.g. food or plants that may die or spoil) 

 Toolbox/kit 

 

10 Days Prior to Moving Day 

 Sett-up final inspection of the new property 

 

Additional Tips 

 Try to move on a weekend 

 If you have children, have them stay with family members or at 

a friend's home while moving takes place 

 

1 Day Prior to Moving Day 

 Pack all personal belongings that were not packed before 

 Call electricity, gas/oil, water, telecommunications and other 

service providers 

 Confirm utility and service connection/re-connection or 

installation time slots 

 Confirm with movers (time and location for pick-up and 

delivery) 

Getting Ready to Move – Checklist 
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 If moving out of or into a Condominium Unit, 

confirm elevator bookings 

 If possible, clean your new home to prepare 

for moving (sweeping/mopping, vacuuming, 

dusting, window cleaning, etc.) 

 

On Moving Day 

 Supervise movers 

 When movers transport items, try to have 

them place the boxes in the designated 

rooms 

 Before signing off and allowing the movers to 

leave, make sure that any missing or 

damaged items have been recorded on the 

contract and/or inventory list 

 Assemble the bigger furniture first, then 

organize the kitchen and washroom 

 Ensure that you are available at the 

appointed time to ensure proper installation 

of all services from utility companies and 

other service providers 

 Inspect your "old" home to ensure that 

everything has been moved 

Choosing the Right Lawyer For You 

Once you have settled on the right home for your needs 

and those of your family, you will need to engage the 

services of a competent and experienced lawyer to assist 

you in completing the deal with the seller.  (However, the 

truly prudent buyer will line up a lawyer long before 

submitting an offer to purchase – and have the lawyer 

review that document to look for any red flags.   

In practice, this seldom happens, unfortunately, and 

lawyers are called in only once the deal has been struck, 

the Agreement of Purchase and Sale has been signed, and 

changes to the written contract can no longer be made.)  

Either way, your lawyer has an obligation to undertake a 

large range of services in connection with seeing your deal 

to completion, including: 

• reviewing all the documentation, including the 

Agreement of Purchase and Sale and the survey 

• explaining the legal elements of the transaction, 

including options for registering legal title, various 

issues relating to residency, land transfer tax liability 

and exceptions, and zoning restrictions and other 

limitations relating to the use of your new home and 

property  

• discussing the benefits of title insurance and arranging 

for coverage as needed  

• performing a title search, a search for executions, a 

corporate search if necessary, and explaining the 

various results with you 

• providing advice and financing-relating tasks in 

connection with the mortgage and other financing 

arrangements 

• conducting all of the necessary legal tasks on closing 

day, to ensure that the transaction closes and you 

obtain legal possession as well as the physical keys to 

your new home 

• providing reporting letters and documentation to you 

after the deal has concluded. 

Often the best way to find a lawyer is to get the 

recommendations of trusted friends and family, ideally 

those who have used the lawyer in previous real estate 

transactions of their own.  It is important to be able to rely 

on the experience of a lawyer that you can trust. 
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LAND TRANSFER TAX TABLE 

PRICE TAX 

$105,000 $775 

$110,000 $825 

$115,000 $875 

$120,000 $925 

$125,000  $975 

$130,000 $1,025 

$135,000 $1,075 

$140,000 $1,125 

$145,000 $1,175 

$150,000 $1,225 

$155,000 $1,275 

$160,000 $1,325 

$165,000 $1,375 

$170,000 $1,425 

$175,000 $1,475 

$180,000 $1,525 

$185,000 $1,575 

$190,000 $1,625 

$195,000 $1,675 

$200,000 $1,725 

$205,000 $1,775 

$210,000 $1,825 

$215,000 $1,875 

$220,000 $1,925 

$225,000 $1,975 

$230,000 $2,025 

$235,000 $2,075 

$240,000 $2,125 

$245,000 $2,175 

$250,000 $2,225 

$255,000 $2,300 

$260,000 $2,375 

$265,000 $2,450 

$270,000 $2,525 

$275,000 $2,600 

$280,000 $2,625 

$285,000 $2,750 

$290,000 $2,825 

$295,000 $2,900 

$300,000 $2,975 

$305,000 $3,050 

$310,000 $3,125 

$315,000 $3,200 

$320,000 $3,275 

$325,000 $3,350 

$330,000 $3,425 

$340,000 $3,575 

$345,000 $3,650 

$350,000 $3,725 

$355,000  $3,800 

$360,000  $3,875 

$365,000  $3,950 

$370,000 $4,025 

$375,000 $4,100 

$380,000 $4,175 

$385,000 $4,250 

$390,000 $4,325 

$395,000 $4,400 

$400,000 $4,475 

$405,000 $4,575 

$410,000 $4,675 

$415,000 $4,775 

$420,000 $4,875 

$425,000 $4,975 

$430,000 $5,075 

$435,000 $5,175 

$440,000 $5,275 

$445,000 $5,375 

$450,000 $5,475 

$455,000 $5,575 

$460,000 $5,675 

$465,000 $5,775 

$470,000 $5,875 

$475,000 $5,975 

$480,000 $6,075 

$485,000 $6,175 

$490,000 $6,275 

$495,000 $6,375 

$500,000 $6,475 

$505,000 $6,575 

$510,000 $6,675 

$515,000 $6,775 

$520,000 $6,875 

$525,000 $6,975 

$530,000 $7,075 

$535,000 $7,175 

$540,000 $7,275 

$545,000 $7,375 

$550,000 $7,475 

$555,000 $7,575 

$560,000 $7,675 

$565,000 $7,775 

$570,000 $7,875 

$575,000 $7,975 

$580,000 $8,075 

$585,000 $8,175 

$590,000 $8,275 

$595,000 $8,375 

$600,000 $8,475 

$605,000 $8,575 

$610,000 $8,675 

$615,000 $8,775 

$620,000 $8,875 

$625,000 $8,975 

$630,000 $9,075 

$635,000 $9,175 

$640,000 $9,275 

$645,000 $9,375 

$650,000 $9,475 

$655,000 $9,575 

$660,000 $9,675 

$665,000 $9,775 

$670,000 $9,875 

$675,000 $9,975 

$680,000 $10,075 

$685,000 $10,175 

$690,000 $10,275 

$695,000 $10,375 

$700,000 $10,475 

$705,000 $10,575 

$710,000 $10,675 

$715,000 $10,775 

$720,000 $10,875 

$725,000 $10,975 

$730,000 $11,075 

$735,000 $11,175 

$740,000 $11,275 

$745,000 $11,375 

$750,000 $11,475 

$755,000 $11,575 

$760,000 $11,675 

$765,000 $11,775 

$770,000 $11,875 

$775,000 $11,975 

$780,000 $12,075 

$785,000 $12,175 

$790,000 $12,275 

$795,000 $12,375 

$800,000 $12,475 

$805,000 $12,575 

$810,000 $12,675 

$815,000 $12,775 

$820,000 $12,875 

$825,000 $12,975 

$830,000 $13,075 

$835,000 $13,175 

$840,000 $13,275 

$845,000 $13,375 

$850,000 $13,475 
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About Balasunderam Law 
Office 

The Balasunderam Law Office is 
committed to providing our 
clients with affordable 
professional legal services. Our 
areas of practice include real 
estate law, family law, estates 
law and criminal law. We are 
dedicated to serving our clients 
with integrity and honesty while 
maintaining respect for the 
client and the administration of 
justice. These values help us 
maintain a firm client base. 

We zealously represent our 
clients' rights and look out for 
their best interests. 

 

 

 

HST and Home Buying 

Many people are confused by the rules surrounding the Harmonized Sales Tax 
(HST) and the purchase of a new home.  Here are some of your basic questions, 
answered. 

 Q. Is HST a new, additional tax on home purchases? 

A.  Not really.  On July 1, 2010 the Ontario government implemented the HST as a value-
added tax that completely replaced the Provincial Sales Tax (PST), and combined with the 
GST.   The HST has both a provincial and a federal component. 

Q.  What is the HST rate, and what are its components? 

A.  The provincial portion of the HST is 8%, while the federal portion is the equivalent of 
the GST rate, namely 5%.  Therefore, the combined HST rate is accordingly 13%.    The HST 
uses generally the same rules and tax base as the GST; this means for example that any 
newly-built homes that are subject to the federal GST are generally subject to the 8% 
provincial component of the HST as well. 

Q.  Does HST apply to all real estate transactions?  

A.  No.   Although the sale of real property is generally subject to HST, there are certain 
legislated exceptions which include sales of “used” residential housing, buildings or 
condominiums, and sales of owner-occupied homes.    Essentially, this means that the sale 
of a “used” residential home is HST-exempt, but the sale of a new substantially-renovated 
home is taxable. It is therefore important to determine when a home is considered “used” 
for these purposes. 

Q.  What else do I need to know? 

A.  As a buyer reviewing an Agreement of Purchase and Sale, it is important to confirm 
with your lawyer whether the HST has been included in the purchase price, or whether it 
is additional to it.  That way, there are no unwelcome surprises when it comes time to 
advance funds on closing.  

BALASUNDERAM LAW OFFICE 
700 Dundas Street East, Suite 2, Second Floor 

 Mississauga, Ontario L4Y 3Y5 
Phone: (905) 275-9871 

Direct: (905) 275-0515  •   Mobile: (647) 231-9669 
Fax: (905) 275-5322 

E-mail:  satlaw@satlaw.ca 
 

www.satlaw.ca 
 

 


